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�ARMA Planning 2000 (Wellington Chapter)



The following are the main points from the Annual Planning Meeting held by the Committee in August. 

There was discussion on a possible theme for the upcoming year of “Defining ourselves” – what does a Records/Information Management person do? 



Networking

Stage events with emphasis on networking

Initiate conversations/contribute to NZRecs List Serve with ARMA Chapter point of view

Foster study groups for distance learning

Foster closer contact between individuals with common interests (see who is doing what in Web Page)

Attract overseas visitors

Joint initiatives with Auckland Chapter

President initiate contact with other Region 12 Presidents

Additions to Web Page:

Who is doing what in the NZ RM community (EG projects on email policy, RM policies)

Links to who is doing what in the international community

RM and DM products available in NZ??



Raise Profile

Build relationships with

Internal Auditors

Legislation Drafters

Local Government organisations

GOVIS

Other information professionals



Develop Products

Job descriptions

Business plans

Cost benefit

White papers on key issues, professional trends, etc 



��The Committee has had further discussions since the planning meeting to elaborate on these ideas and decide how we might implement them. If you would like to participate in any of the projects listed please contact Trish O’Kane.

�For your diary … 

�

Date���12 October�ARMA Wellington Members’ Meeting at 12.15pm.  Waitangi Tribunal Recording - Geoff Melvin. Waitangi Tribunal, Meet at the 3rd Floor Cafeteria, Seabridge House, 110 Featherston St. Non-members welcome!��13 October�RIM Event Planning Meeting.  Backbencher, 5.15 pm.  Contact Linda Campbell linda.campbell@hfa.govt.nz for details��29 October�ARMA Wellington Chapter Committee Meeting��9 - 12 November�LIANZA Conference 99.  Auckland. http://www.auckland.ac.nz/lbr/conf99/home2.htm��1 - 3 December�Australasian Conference on Information Systems (ACIS)  - Victoria University

http://www.vuw.ac.nz/acis99/��



New Committee Member



Welcome to Desiree Barnes - our newest Committee member. 



Desiree has been employed by Treasury for 1 year now.  First as the Project Manager for the Consolidation of Records Practices Project and now as Manager, Records Management.  She leads a team of six and is continuing to manage the project through to its completion.  The project is reviewing all aspects of the Treasury records management programme from developing policies and procedures to appraisal and disposition.



Desiree has worked in the information industry in a variety of roles for the past 15 years.  Most recently she worked for Fletcher Challenge Energy (Taranaki)which gave her a wealth of experience working with different types information and media and in multi disciplinary teams.





��

Trawling the Lists

The records management and archives listservs are a good source of useful information.  



Media Life Expectancy Bibliography

[posted by Albin Wagner, awagner@darm.sos.state.nj.us]

Part 2:  Websites



National Media Laboratory

Charts on expected life expectancy (LE) of various media

http://www/nml.org/nml_tasks/ops_support/disposition_charts/disposition_charts.htm



Media stability

http://www/nta.org/

 (Reports and papers on media stability by Dr. John Van Bogart)



Eastman Kodak

CD-R media longevity

http://www.cd-info.com/CDIC/Technology/CD-R/Media/Longevity/html

 (Links to other sites too)



Technical Information on CD-R

http://www.kodak.com:80/aboutKodak/bu/dai/techInfo/permanence5.shtml



Northeast Document Conservation Center

Preservation of electronic media

http://www.nedcc.org



Council on Library and Information Resources (CLIR)

Commission on Preservation and Access

http://clir.stanford.edu/cpa



Archiving digital information

http://www.clir.org



Research Libraries Group (RLG)

Archival roles and responsibilities

http://www-rlg.stanford.edu/ArchTF/archiv.html



Archiving digital information

http://www.rlg.org/pub/archrf/final-report.rtf

 (Report of the task force on archiving digital information)



International Council on Archives (ICA)

Preserving electronic records

http://www.archives.ca/ica/p-er/.org

 (Managing records from an archival perspective; electronic records

literature review)



Forwarded by Deirdre Wogan  

�Humour!

[posted by Bernadette Bean, Corporate Records Manager, Transport SA (South Australian Government) 



What creative techniques are used to get files back from people that have them checked out? Do you browbeat, go to superiors, or what? Other posts have handled the formal methods. However, if you've simply HAD  ENOUGH and want to be creative and have some fun try 

offering prizes for the person who can return the most files by a given date  - or the oldest file by a given date (I have discovered to my never-ending  amusement that people will go to enormous lengths to obtain something for  nothing - even if it is only something small and cheap like a box of  chocolates or a free double pass to the movies) 

in the same tradition - if you do a regular census offer a prize to the  person who has the least files on their desk or the least files marked  incorrectly - even better is to offer a group/unit/section prize - that way  people have to get their hoarding colleagues to give back their hoard so  that they can all get a prize (we actually do this and offer "real" prizes in  the way of IT services or equipment as the Corporate Records area sits  structurally in the same Section as IT - IT is normally charged out to  internal customers so this is a real winner - the winning group might choose  some equipment they couldn't otherwise afford or similar)  

shame people into it no. 1- publish the names of the worst offenders in a  newsletter or other office communication method (eg Broadcast e-mail) - it's  amazing what a bit of light-hearted ribbing from colleagues can do to someone  who's hoarding that file from 1953

shame people into it no. 2 - try having a wanted poster displayed  prominently on your Records area reception desk with a photo/name of the most wanted records hoarder 

be brutal - don't let the person have any more files until they give you  back the one(s) they've had forever 

�charge them - depends if you're set-up for internal cross-charging or not  but I have sent invoices along the lines of...you've had it so long we're  renting it to you - it costs $20.00 a week 

set a limit on the number of files any one person can have (like a library)

send messages to their friends - offer them small bribes to purloin and return the files you want (always keep a packet of bite size Kit Kats on hand for such bribery)

shame people into it no. 3 - make a point of taking new staff/trainees etc. to the offices of the worst offenders and point them out as people to watch out for 

shame the superiors - publish in a forum that only goes to Managers which sections, groups, units have the worst hoarders - managers are  VERY competitive with each other and you will soon see results 



Forwarded by Helen Hancox

�
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THIS MONTH >>>>>



ARMA Planning 2000



Competition: And the Winner is……



Trawling the Lists Part Two - Websites



Auckland Update







And the winner is………..



Congratulations to Judith Cairns, who works at the Tasman District Council, for the winning entry in our ‘Rename the Newsletter’ competition. Our chapter newsletter will now be known as:



 For the Record



Judith will be able to enjoy a meal for two worth $150 at the restaurant of her choice. A big thank you to Recall for donating the prize.



Judith - we hope you enjoy the night out!



Thank you to all of the members who entered this competition - selecting a winner was difficult!



� EMBED MS_ClipArt_Gallery  ���





Auckland ARMA Chapter Update



The Auckland Chapter recently held their AGM and have some new elected officers:



President  - Vera Giles

Vice President - Helene Rajsic

Treasurer - Wing Yau Yee

Secretary  -  Ngaire Taylor (temporarily until another volunteer is found)

Chairs of Programme, Newsletter, Membership not yet confirmed.





Your Chapter Committee



PRESIDENT

Trish O’Kane

trish@swim.co.nz

VICE PRESIDENT

Helen Hancox

Helen.hancox@xtra.co.nz

TREASURER

Christine Edney

edneyc@companies.govt.nz

SECRETARY

Kerri Siatiras

kerri.siatiras@nz.eyi.com

PROGRAMME SECRETARY

Michael Steemson

mike.steemson@xtra.co.nz

MEMBERS

Kevin Bourke

kevin.bourke@defence.govt.nz

Jackie Jean

jjean@linz.govt.nz

Desiree Barnes

Desiree.Barnes@treasury.govt.nz



ARMA Wellington chapter Web Site http://home.clear.net.nz/pages/arma.wgtn











For the Record Editors 

Gillian Oliver

oligil@topnz.ac.nz 

Linda Campbell

linda.campbell@hfa.govt.nz

Kerri Siatiras

kerri.siatiras@nz.eyi.com












